Leave Sharing - Report Instructions

Use this report to display leave sharing requests.
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1. From the main screen, type transaction Program  Edit Goto System  Help
code: ZTM_LEAVE_SHARING. @ sl dH @@ BHEG S04 FHE @
Leave Sharing Report
2. Click the Enter button @ or press

Enter to continue.
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Leave Sharing Report
4. Click the Execute button or press F8

to execute. Leave Sharing Report

Client Report Run From : 400

5. The report displays. Rum by RTESRANE

Time of Run With Date : 12/29/2011 19:22:33

6 Cllck the Print button Q 3 Open |05/02/2011 | 0B/01/2011 | Sick 225,00000 37.50000
] Open | 05/02/2011  08/01/2011 | Sick 225.00000 2250000
- 1,300.00000 - 150.00000 =
e From the menu bar choose:

"~ Request No | Req Persho [Req Ename | Status| Start Date [End Date | Leave Type|s Requested Hrs | Donor Pershio | Donor Name = Donated Hrs [=F
Open | 05/02/2011 | 08/01/2011 | Sick 225.00000 15.00000
O Open |05/02/2011 | 08/01/2011 | Sick 225.00000 7.50000
Open |05/02/2011 | 08/01/2011 | Sick 22500000 30,00000
Open | 05/02/2011 | 08/01/2011 | Sick 225.00000 7.50000
E t t E I Open |05/02/2011 | 0B/01/2011 | Sick 225.00000 7.50000
XpOF (0] Xce Open | 05/02/2011  08/01/2011 | Sick 225.00000 2250000
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[= Save list in file...

In which format should the list

be saved ?

Qunconwerted
@spreasshest
ORich text format
QHTML Format

Q1n the dipboard

e Choose Spreadsheet.

e Choose the file location and type the
file name.

»  Click | Generate |

7. Click the Back button e
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